
HOOD COLLEGE

Grant Concept Form

This form should be submitted for each project for which you plan to seek external funding (i.e. external grants). This form serves as the official notification of your intentions to seek external funding and must be approved by your Department Chair and Vice President level supervisor before you can seek funding externally. Approval for fund-seeking is based on institutional priorities.

	Date:


	Name:


	Department:


	Email/Phone:

	
	
	
	

	Type of Project

 (  I am applying to an identified funder or in response to a specific Request for Proposals (RFP)   

     or Program Announcement (PA).
   Name of funder and/or specific funding program: 
______________________________________________________________________________
 ( I have an idea for a project and would like help identifying possible sources for grant funding.
Timeframe when the proposed project would begin:


	( Working title for project:   

	

	Describe your project, including a) proposed activities, b) target audience and c) intended outcomes

	

	Project keywords: 

	

	In what ways does your project align with the vision, mission, and strategic plan of Hood College? 

	

	Proposed external partnerships to be established and/or enhanced through this project:

	

	College resources needed for the project:

	( College faculty or staff participation – identify potential participants _______________________
( Use of College space or facilities – identify: ​​​​​​​​​​​​​​​__________________________________________

( Matching funds required – amount _________________________________________________
( Other – identify: __________________________________________


	Potential budget items

Review the following list of potential budget items and indicate with a check those items for which you might seek funding. This information will allow us to better understand your project and have a sense of your budget needs, but does not “commit” you to seeking funding for these specific or only these items.

	· Academic-year Salary

· Programming/Field Trips

· Memberships

· Summer Salary

· Travel (for research/presentation)
· Equipment

· Student Employees
· Mailing

· Technology Software

· Administrative Support

· Printing/Copying

· Publication Fees

· Supplies

· Scholarships

· Advertising/Marketing

· Hospitality

· Tuition/Training Expenses

· Housing/board expenses
· Consultants (e.g., evaluator)
· Evaluator

(  Participant Incentives

(  Other – please describe ________________________________________________



	Other Expenses

	Review the list of potential budget items you have indicated above, and consider roughly how much funding you might need for your project. Choose the range that in your best estimation represents the amount of funding you will need. The range indicated here allows us to better understand the proposed scope and scale of your project. Please note that the grants office will work with you to fully develop your budget.
( less than $5,000

( $20,001- $100,000

( $250,001-$500,000

( Uncertain

( $5,000-$20,000

(  $100,001- $250,000

(  more than $500,000



	Other information and/or Comments:

	


Please submit either the electronic version or hard copy of this form to Jaime Cacciola, 

Director of Grants, at cacciola@hood.edu. Thank you!

